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Instruction to Verify Online Registration of Capital 
Investment of Subsidy 

 

Go to the website www.msmeodisha.gov.in 

Click on e-MSME SEVA 

 

It will be redirect to the eMSME Seva landing page. 

Click on Click here for officer’s Login. 

 

It will be redirect to the Officer’s Login page. 

 

Select User Type as GM-DIC/RIC. Enter User Id, password and Verification Code as shown below and click on LOGIN. 

It will be redirected to GM-DIC/RIC Dashboard. 

 

http://www.msmeodisha.gov.in/
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Click on Verify Subsidy it will redirect to the Subsidy Verify Form. 

   
Click on Verify Applications of Capital Investment Subsidy it will redirect to the CIS Applicant detail form.  

 

 Click on Verify it will redirect to the Applicant detail form. 

 

To generate Acknowledgment Click on Applicant Details it will redirect to the   Generate Acknowledgement form.  

It has 3 parts. 1st part is View the Application form. Check the Application Whether the Application is in Negative List 

or Not. 
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 If the Application is in Negative List then Click on No and write remarks and Reject the Application from. 

 If the Application is not coming under the Negative list then click on yes and save the Application it will open the 

Below List of document record. 

 

Read Carefully All the field in this Page View and download the uploaded document by Entrepreneur. If some 

document found wrong than give remarks on right side of Text box and pending that Application .else if all the 

document found Correct then put tick mark on check box and click on Save Document. Then Physical Document 

Panel will be Open.  
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Physical Document 

 

If physical document found correct then Generate Acknowledgement else pending that Applicant. The 

Acknowledgement letter will look like below.  

 

Click on Back button in Acknowledgement letter it will redirect to the Annexure detail page. 
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Generate Annexure one by one from the above page.  

Annexure A2 

 

In the Above Application form if the record are correct then click Document yes and click on edit. If document is not 

correct then click on No, give value in Valuation by DIC, give remarks and EDIT the Application. Edit all the records 

available on the Table. If Entrepreneur has any miscellaneous amount and his value is Correct then Click on Yes else 

Click on No and give value by DIC and remarks. Finally SAVE the Application and the Application report will be 

created like the below format. 
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Similarly ANNEXURE-A3 report will look like below.  
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ANNEXURE - A1 

 

In Annexure A1 in case of not requirement field please put x and valuation put 0. Do not make the field blank. 
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ANNEXURE- B4  

 

In the above form enter letter number OSFC Branch name and click on Submit then  

ANNEXURE-B4 report format will be generated. 
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ANNEXURE- B5   

 

First fill all the amount in Eligible Expenditure Amount Then Click on Calculate Total it will calculate total Amount 

then click on Generate Report then the report will look like below. 
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ANNEXURE- B6 
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ANNEXURE -B6 REPORT 
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MODEL AGENDA (ANNEXURE- B7) 

 

 

The Verify Organisation has a Small Enterprises so Director has to verify the Application and Generate Sanction 

Letter. 



13 
 

DIRECTOR LOGIN

 

 

Click on Click here for Officer’s Login it will redirect to the Login Page. 

 

 

 

Choose User type DIRECTOR_I, User-ID, Password and image and click on login it will redirect to the Verification of 

different subsidy. 

 

 

Click on Verify Subsidy it will redirect to the Verification of Different Subsidy. 

 

 

Click on Verify Applications of Capital Investment Subsidy it will redirect to the DICWISE Application Detail. 
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DICWISE Application Detail   

 

Click on Verify Small Enterprise it will redirect to the Applicant detail Page. 

 

Click on Approve it will redirect to the Annexure Dash board. 

 

 

Director Can Edit Annexure - A1, Annexure-A2, and Annexure - A3 to recalculate the subsidy amount from 

Annexure-B5. After Edit the Annexure last work is Generate Sanction Letter and Generate Treasury letter. If 

Director does not edit any Annexure it is mandatory to Save those Annexure.  

First Generate Sanction Letter. After Sanction letter generated generate Treasury letter 
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Treasury Letter 

 
 

Proceeding Upload for Capital Investment of Subsidy 

 

 
 

To upload proceeding details by (DLC/SLC) meeting click on Insert new Meeting Details and to view existing Meeting 

Detail click on View Meeting Details. 
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Insert New Meeting Details. 

 

Enter meeting date (A), Unit place of the meeting(C), Proceeding file (D) and click on Submit to insert the proceeding 

details. Enter Application number (E), Select Status of the Unit from the dropdown list (F), G and H will visible or hide 

depending open the selection of dropdown list (F), give Remarks (J) and click on Submit to Insert the Unit status.    

View Meeting Details 

 

 
 

Enter date of meeting and Click on Submit. Meeting details report will be open. 

 


